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OFFICE OF PERSONNKEL MIRMORANDUM NO. 40=170=2 ' '
SUBJECT: Hancd Delivery of Mail

1. It has come to ry attention that material marked for delivery -
by hand i3 in some instences being transmittod via regulap messenger
service, The recipient of svch material is'?esponsible_far insuring
that, instructions for hand carrying to zhe naxt addressee are followed,
Failure to do =zo 3y unnecessarily delay an urgent document or viclate
security requirements concerning ihe transmittal of certain documents,

2. Each mewber of the Office of Perscanel should bs reminded

of the importance of delivering material morked for hend carry as
indicatedq . S :
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